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. INTRODUCTION

The St. Joseph’s University, New York Student Handbook is a resource and reference guide to University
operations, policies, guidelines and regulations. The handbook supplements the University’s catalog as a
source of additional information about St. Joseph’s University. It is not intended to serve as a complete
source of University requirements and policies, and it does not contain a complete listing of all programs and
services. Students enrolled at St. Joseph’s agree to comply with the University’s rules and regulations. While
every effort is made to provide accurate and current information, the University reserves the right to change,
without notice, statements concerning rules, policies, fees, curricula, courses, calendar and other matters.



Il. GREETING FROM THE VICE PRESIDENT
FOR STUDENT LIFE AND CAMPUS SERVICES

Welcome to St. Joseph’s University, New York! It is my pleasure to be among the first to introduce you to all
the wonderful and exciting opportunities that you now have access to here at SUNY. You will quickly find that
student success is at the forefront of all the services we provide and that the entire University community is
looking forward to assist you.

We hope that you will find this Student Handbook helpful and that you refer to it often as it contains
important contact information, answers many of the basic questions students ask, and guides you through
policies and procedures developed for the well-being of all.

SJNY is truly a special place and it is my sincere hope that you will take advantage of every opportunity
provided to you to learn and grow. Please feel free to visit the Office of Student Involvement, Leadership
and Intercultural Engagement, as our team looks forward to providing you the support, resources and
engagement needed to ensure you achieve your academic and extracurricular goals.

Best Wishes,

Shantey Hill
Vice President for Student Life and Campus Services



Mission and Goals of the University

The mission of St. Joseph’s University, New York is to provide a strong academic and value-oriented
education at the undergraduate and graduate levels, rooted in a liberal arts tradition that supports provision
for career preparation and enhancement. The University aims in this way to prepare each student for a life
characterized by integrity, intellectual rigor, spiritual depth, social responsibility, and service — a life that is
worthy of the University’s motto, Esse non videri — “To be, not to seem.”

Independent and coeducational, St. Joseph’s University provides affordable private education that serves a
diverse population of academically eligible students.

St. Joseph’s University affirms the dignity, freedom and inherent value of each person. This affirmation is
realized through a student-centered environment wherein the faculty’s primary commitment is to excellence
in teaching. In this open, supportive atmosphere, students are challenged to develop their full potential and
are encouraged to acquire a spirit of inquiry and a joy in learning.

To accomplish this mission, St. Joseph’s University has established the following goals:

Offer curricula that foster the knowledge and intellectual skills associated with the liberally educated
person.

Encourage students to develop personal value systems and responsible self-direction.
Foster committed participation in the local and global communities.

Help students develop as whole persons by providing individual attention, interactive teaching and
opportunities for active participation in academic and extracurricular programs.

Prepare students for their careers by offering the necessary professional and pre-professional
education.

Provide for the needs of a diversified student population with varied educational and professional
experiences.

Foster an environment of openness to the exploration and understanding of diverse ideas, traditions
and cultures.

Support educational programs and services that will contribute to the vitality of the communities
served by our Brooklyn and Long Island campuses.



University History

St. Joseph’s College for Women, as it was then known, was founded by the Sisters of St. Joseph of
Brentwood, in response to the need for a day college for young women. In order to receive a charter from
New York state in a time when there were anti-Catholic sentiments and women did not have influence,
the Sisters established a Board of Trustees as the governing structure. St. Joseph’s received its provisional
charter from the Regents of the University of the State of New York on Feb. 24, 1916.

From its earliest days, St. Joseph’s articulated its mission reflecting the mission of the Sisters of

St. Joseph to foster unity through love of God and neighbor without distinction. So from its inception, the
University was committed to academic quality, value orientation and career preparation. These values,
coupled with the gift of the original buildings by the Sisters of St. Joseph, along with their leadership,
brought early success. St. Joseph’s quickly outgrew its original facilities at 286 Washington Ave. In 1918, the
University moved to its present site at 245 Clinton Ave,, and the first baccalaureate degrees were conferred
on 12 graduates on

June 17, 1920. St. Joseph’s was accredited in 1928 by the Commission on Higher Education of the Middle
States Association of Universitys and Secondary Schools. The Regents granted St. Joseph’s an Absolute
Charter in 1929. Msgr. William T. Dillon, J.D., professor of philosophy, who served as dean of the University
and later its president, guided its growth during the significant years that followed.

Under the visionary leadership of Msgr. Dillon, the University placed great emphasis on the holistic

development of each student, encouraging personal independence and integrity. This student-centered
culture continues to characterize St. Joseph’s. Academically, St. Joseph’s pioneered in the study of child
development, and in 1934 opened a laboratory pre-school, now the renowned Dillon Child Study Center.

With a reputation for strong academic programs and a faculty dedicated to excellence in teaching, the
University undertook its first extensive building program during the presidency of Sister Vincent Therese
Tuohy. McEntegart Hall Library opened in 1965 and the present home of the Dillon Child Study Center
opened in 1968.

S. George Aquin O’Connor’s presidency, 1969-1997, coincided with a period of radical change in higher
education. Faithful to the tradition of the Sisters of St. Joseph to meet the needs of the neighborhood and
aware of new societal needs, St. Joseph’s admitted men to full matriculation; established the Suffolk Campus
in Patchogue, Long Island; created the School of Professional and Graduate Studies for adult students; and
introduced undergraduate programs in accounting, business, nursing and health professions, and a master’s
program in child study. In support of these programs and for the enrichment of student life at the Long
Island Campus, the Callahan Library was constructed in 1988 and the Danzi Athletic Center opened in 1997.

S. Elizabeth A. Hill '64, C.S.J., J.D., president from 1997-2014, emphasized the importance of both
continuity and change. The continuity always reflected the founding values of academic excellence, career
preparation and enhancement, respect and exploration of diversity, and participation in local and global
communities. Undergraduate programs continued to grow even as St. Joseph’s introduced new master’s
programs in management, business administration, literacy, nursing, special education, human resource
management, hospitality and tourism management, and an M.F.A. in creative writing. Reflecting the digital
world in which we live, all University classrooms were equipped with the latest technological support, and
the two campuses were connected with videoconferencing, enabling a number of courses to be taught
simultaneously on both campuses.



At the Long Island Campus, the Business Technology Center opened in 2002 and a 25-acre Outdoor Field
Complex was added in 2012. At the Brooklyn Campus, the purchase of the St. Angela Hall property in 2001
made possible major renovations in the University’s landmark-status buildings, and ground was broken for
The Hill Center in August 2012.

Jack P. Calareso, Ph.D., president from 2014-2017, was the first layman to serve as president of St. Joseph'’s.
As the instiution reached its centennial, a renewed commitment to its mission, vision and values prepared
the path for the century ahead. A new strategic plan was created, from which arose the following: the
Office of Marketing and Communication, additional new academic programs and a fully online division

of St. Joseph'’s, initially called SJC Online. A redesigned website was launched to serve the new tripartite
model: Brooklyn, Long Island and Online. The Hill Center, completed in 2014, was awarded the 2015 Building
Brooklyn Award and earned LEED Gold certification in 2016.

Donald R. Boomgaarden, Ph.D.,, the eighth president of St. Joseph’s University, most recently served

as the provost and senior vice president for academic affairs at the University of Scranton in Scranton,
Pennsylvania. Previously, he was the dean of the University of Music and Fine Arts and David P. Swanzy
Distinguished Professor of Music at Loyola University New Orleans, the only University devoted solely to
the performing arts in the entire 28-university Jesuit system. Dr. Boomgaarden is committed to the unique
mission of St. Joseph’s and engaged the entire University community in drafting a strategic plan entitled
“Living Our Mission” to advance the University’s standing as a dynamic institution committed to academic
excellence linked to promoting a values-oriented education. Integral to this plan is the awareness and
understanding of the core values flowing from the foundation of the University by the Sisters of St. Joseph.
Moreover, Dr. Boomgaarden oversaw St. Joseph’s designation change to become St. Joseph’s University. In
what was a historic moment for the institution, the New York State Regents, along with the New York State
Department of Education, officially granted St. Joseph’s university status in April 2022.



lll. ADMINISTRATIVE OFFICES AND SERVICES

The following offices play a vital role in your life as a student. These offices and services are here to assist
you and facilitate your success at St. Joseph’s University.

Offices of the Executive Deans for Academic Affairs

Click here for the Brooklyn Campus

Click here for the Long Island Campus

Academic Advisement

The advising relationship is essential for students’ academic success and persistence to graduation. Each
student is assigned a faculty adviser in their department of interest who will help with course planning,
departmental requirements and planning for educational and career goals. Students can also meet with an
adviser in the Academic Advisement Center.

Services include help with choosing courses; planning future courses; understanding the core curriculum;
understanding the majors, minors, and certificates; using the E-Advising process and WebAdvisor for
registration; registering for classes; and being on target for graduation.

Click here for the Brooklyn Campus

Click here for the Long Island Campus

The Academic Center — Brooklyn

The Academic Center is a resource for students seeking help in every aspect of writing. Our professional
tutors provide expertise and individual assistance on all the fundamentals of writing, from planning and
drafting to editing and revising assignments. Tutors are also available for a variety of academic subjects.
Click here to make an appointment.

Services: Free tutoring in writing skills, accounting and most other subjects.

Click here for more information about the Academic Center at the Brooklyn Campus.

Office for Tutoring and Academic Development — Long Island

The Office for Tutoring and Academic Development is a free peer tutoring service that is offered to all St.

Joseph’s students and alumni. The office provides help for students to discover their strengths, improve
upon their weaknesses, manage their workloads, and handle stress. Click here to make an appointment.

Services: Tutoring, mentoring, and special needs accommodations.
Click here for more information about the Office for Tutoring and Academic Development at

the Long Island Campus.

Admissions and Enrollment Services

The Office of Admissions assists new students with the admissions and enrollment process for
undergraduate and graduate programs at St. Joseph’s University. New transfer students may contact the
office if they have questions about transfer credits.

Click here for more information about admissions at the Brooklyn Campus.

Click here for more information about admissions at the Long Island Campus.


https://mysjc.sjcny.edu/academics/deans/deanbk/Pages/default.aspx
https://mysjc.sjcny.edu/academics/deans/deanli/Pages/default.aspx
https://mysjc.sjcny.edu/academics/acc/aacbk/Pages/default.aspx
https://mysjc.sjcny.edu/academics/acc/aacli/Pages/default.aspx
https://sjcbrooklyn.mywconline.com/index.php?msg=BACK_ADMIN
https://mysjc.sjcny.edu/academics/academiccenter/Pages/default.aspx
https://sjcny.mywconline.com
https://mysjc.sjcny.edu/academics/academiccenterli/Pages/About-the-Center.aspx
https://www.sjcny.edu/brooklyn/admissions
https://www.sjcny.edu/long-island/admissions

Athletics Department
The Athletics Department coordinates all extracurricular sports, including intercollegiate, intramural, and
recreational sport activities.

Click here for more information about athletics at the Brooklyn Campus.
Click here for more information about athletics at the Long Island Campus.

Bursar’s Office

The office is responsible for collecting tuition and fees from all registered students. Bills are sent
electronically to students and payments can be made online through the Student Portal/Financial
Information page. Bills are due by the first day of classes. Cash, checks, money orders and credit card (VISA,
MasterCard, Discover) payments are accepted online, in person and by mail. The office also addresses
student account inquiries.

Click here for more information about the Bursar’s Office.

Campus Ministry

Campus Ministry seeks to instill the University’s core values of integrity, service, social responsibility,
intellectual and spiritual values in order to further the development of students, faculty and staff. Through
community outreach and reverence for the sacred, Campus Ministry participates in the creation of a world
based on respect and dignity for all.

Click here for more information on Campus Ministry at the Brooklyn Campus.

Click here for more information on Campus Ministry at the Long Island Campus.

Human Resources
Human Resources is responsible for salary and benefits administration. This office is also responsible for
supporting employment, training, employee relations and safety, and for serving as a source of information.

Click here for more information on Human Resources.

Office of Career Preparation and Professional Development

The office assists students and alumni in exploring major program and career options, and clarifying and
attaining career goals. Students receive assistance in interviewing and in writing a resume, cover letter and
personal statement.

Click here for more information.

Center for English Language and Culture: The ACES Program at the Brooklyn Campus

The English Language and Culture Center: ACES Program is located in the Marygrace Calhoun Dunn
Center. Students in the ACES Program take an advanced reading and writing course that guarantees the
English skills and confidence needed for success in University and beyond. ACES offers fantastic cultural
opportunities and events that are just for fun and provides additional academic support from experienced
professors. ACES also helps with career counseling and admission to graduate school.

Click here for more information on the ACES Program.
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https://www.sjcbears.com
https://www.sjcgoldeneagles.com
https://mysjc.sjcny.edu/studentservices/bursar
https://mysjc.sjcny.edu/campuslife/campusministries/Pages/Campus-Ministries%20-%20BK.aspx
https://mysjc.sjcny.edu/campuslife/campusministries/Pages/Campus-Ministries%20-%20LI.aspx
https://mysjc.sjcny.edu/employeeservices/humanresources
https://mysjc.sjcny.edu/campuslife/career/Pages/Mission.aspx
https://www.sjcny.edu/brooklyn/academics/programs-departments/aces

Council for the Arts

The Council for the Arts seeks to create and foster an appreciation and enjoyment of the visual and
performing arts. Its goal is to develop in the students of St. Joseph’s University — and in the larger
community — an enduring love of the arts that will encourage active involvement either as participants or as
informed spectators.

Click here for more information on the Council for the Arts at the Brooklyn Campus.
Click here for more information on the Council for the Arts at the Long Island Campus.

Counseling and Wellness Services/Health Services/Immunization Record

The office provides personal counseling and promotes overall wellness to address the needs of the student
population. Students may seek help for a variety of reasons, including stress due to academic or personal
problems, anxiety, depression, loneliness, relationship problems, family problems, bereavement, loss, trauma,
abuse, alcohol or drug problems, eating disorders and much more. The nurse provides emergency responses
to accidents and/or injuries involving any person on the campus. These services are all confidential and not
part of the academic school record.

Immunization Records: New York state law requires that all students registered for six or more credits, born
after 1956, prove immunity to measles, mumps and rubella. Students who do not comply with mandatory
requirements will not be allowed to attend classes or participate in co-curricular activities.

Services: Individual and group counseling; crisis intervention; workshops; wellness events, information on a
wide variety of health and wellness topics; blood pressure screening; flu-shots; blood glucose screening; and
over-the-counter (OTC) medications.

Click here for more information on Counseling and Wellness Services/Health Services/Immunization Records
at the Brooklyn Campus.

Click here for more information on Counseling and Wellness Services/Health Services/Immunization Records
at the Long Island Campus.

Financial Aid Office

The Financial Aid Office assists students in assessing their financial needs and with exploring all resources
available to meet their educational costs. Federal, state and institutional grant programs, as well as loans
and work-study jobs, are administered through this office. Financial Aid counselors are available to provide
information on available aid programs and application procedures. All information is strictly confidential.

Click here for more information on Financial Aid.

Global Studies

The office provides opportunities for students in all divisions to have a global learning experience that
extends beyond the classroom. The office collaborates with faculty and other institutions, in order to provide
short-term programs of one month or less, where students can earn degree credit for courses, taught
partially or entirely, in another country. The office provides information, counseling and contacts for students
who desire to spend a semester or more at a foreign University or university.

Click here for more information on Global Studies.
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https://www.sjcny.edu/brooklyn/student-life/council-for-the-arts
https://www.sjcny.edu/long-island/student-life/council-for-the-arts
https://mysjc.sjcny.edu/campuslife/bkwellness/Pages/Welcome.aspx
https://mysjc.sjcny.edu/campuslife/cfw/Pages/The%20Center%20for%20Counseling%20and%20Wellness-Long%20Island.aspx
https://mysjc.sjcny.edu/studentservices/financialaid
https://www.sjcny.edu/globalstudies

Institutional Advancement

St. Joseph’s University, New York’s Office of Institutional Advancement integrates the many branches of
external affairs, alumni engagement and development to expand the recognition, reputation and financial
support of the University. Institutional Advancement supports the University’s mission and strategic priorities
by implementing funding strategies. Working closely with alumni, friends, corporations and foundations to
build long-term partnerships and grow financial support for the institution.

Click here for more information about Institutional Advancement.

Alumni Engagement

As a future member of the SINY Alumni Association, students receive many opportunities and benefits.
Students have access to several offerings from the Office of Alumni Engagement, including multiple alumni
events, a webinar series and the online community. SUINY Connect has opportunities to connect with alumni
volunteers who are willing to help, discover career opportunities, find alumni mentors through the mentoring
program and much more.

Click here for more information about Alumni Engagement.

Institutional Research and Planning

The major functions of the office are to assist University administration in designing and implementing a
plan to assess institutional effectiveness; serve as chief reporting official for federal/state and other external
agents; work with University offices and IT to maintain data quality, provide longitudinal data and data
analysis; design, develop and execute internal research projects to support the University mission, planning
objectives and decision-making; provide information services to meet the needs of campus constituents and
support teaching and learning assessment activities; administer surveys for data collection, analysis, and
reporting; coordinate research efforts and assist in reporting research findings in the University.

Information Technology Services (ITS)/Tech Help

The Information Technology Department of St. Joseph’s University provides computer and telecom support
for current students, faculty, and staff of St. Joseph’s University. The IT Helpdesk is the first line of technical
support to students, faculty, and staff at St. Joseph’s University. The Web presence of the IT department has
been organized with the goal of distributing frequently requested up-to-date information in a user-friendly
layout, while seeking to expand the knowledge base with quality improvements. Their web pages will answer
your technical questions, provide links to services, and provide updates on crucial technology developments.

Click here for more information on IT services.
International Student Services — Brooklyn

International Student Services serves as a resource for immigration-related needs, providing advisement and
documentation services, as well as information regarding visas, employment and travel.

Click here for more information on International Student Services.
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https://mysjc.sjcny.edu/collegeresources/oia/Pages/default.aspx
https://www.sjcny.edu/alumni
https://mysjc.sjcny.edu/itservices
https://mysjc.sjcny.edu/campuslife/studentlife/cocurricularactivitiesbk/Pages/International-Student-Information.aspx

Library Resources

The SJNY libraries are open to current students, faculty and staff who present a valid SUNY ID card upon
entry. Hours of access are posted on the library calendars. The SJINY libraries support the academic pursuits
of all students and faculty, through quality service and the timely acquisition of varied types of materials
pertinent to the overall University curriculum. Current holdings include books, journals, videos, DVDs,
audiotapes and more. A curriculum collection, relevant to teaching, is maintained and updated on a regular
basis. Patrons have access to the internet and numerous online academic databases. A fully automated
library system, Endeavor, ensures the efficient retrieval and management of all library resources.

Click here for more information on library services at the Brooklyn Campus.
Click here for more information on library services at the Long Island Campus.

Registrar’s Office
The Registrar’s office is responsible for maintaining the academic records of all students. The office issues
transcripts, schedules courses and final exams, and provides the following services:

Grades: Final grades are available through Web Advisor at the end of each semester, while students
remain in attendance at the University. Students who believe that there is an error on the report (e.g.

in grades, credits, etc.) should bring this to the attention of the Registrar, who will check and correct
any verified error. If there does not seem to be an error, the student is notified and advised to contact
the faculty member directly. If the faculty changes the grade and submits a Change of Grade Form, the
Registrar corrects the transcript.

Students who want an incomplete grade should meet with the course professor. If the professor
agrees to allow the student extended time to submit coursework, the professor should speak with the
academic dean.

Graduation: Students can complete a Graduation Application on-line through WebAdvisor. Once the
Graduation Application is submitted, a Graduation Audit is generated by the Registrar and emailed
directly to the student’s sjny.edu address.

Transcripts: Current and former students can click here to access information on requesting an official
transcript.

Verification Letter for Enrollment: Students can request a Verification Letter on-line through
WebAdyvisor.

Click here for more information about the Registrar’s Office.

Security

Campus safety is a cooperative effort. St. Joseph’s University takes every step to ensure that its two
campuses are as safe as possible for students, faculty and staff. In addition to their role in keeping the
University’s two campuses safe and secure, SUNY Security Officers are certified to assist in medical
emergencies and have access to portable defibrillators for emergency situations. Security personnel are
located in all campus buildings. They provide emergency medical response, campus safety, directions,
escorts to vehicles or transportation (on request), and parking lot surveillance.

Click here for more information on Campus Security at the Brooklyn Campus.
Contact security directly by calling 718.940.5741 or 646.208.4597 (24-hour hotline) or dial “6” from any
campus phone.

Click here for more information on Campus Security at the Long Island Campus. Contact security directly by
calling 631.687.2424 (24-hour hotline) or dial “3” from any campus phone or use any Blue Call Box.
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https://www.sjcny.edu/brooklyn/library
https://www.sjcny.edu/libraries
https://mysjc.sjcny.edu/studentservices/regsitrar
https://mysjc.sjcny.edu/collegeresources/security/bk
https://mysjc.sjcny.edu/collegeresources/security/li

Student Accessibility Services

The goal of Student Accessibility Services, with regard to students with disabilities, is to equalize
opportunities by supporting educational development and ensuring appropriate accommodations are
provided. The office is committed to serving and empowering our students in becoming their own best
advocates.

Click here for more information regarding Student Accessibility Services at the Brooklyn Campus.

Click here for more information regarding Student Accessibility Services at the Long Island Campus.

Student Involvement, Leadership and Intercultural Engagement

The Office of Student Involvement, Leadership and Intercultural Engagement provides leadership
development and personal growth experiences to students who choose to become involved in a balanced
co-curricular life at the University. This office works closely with the Student Government Association, the
Campus Activities Board, clubs and organizations, Greek Life, student publications, and faculty to schedule,
plan, and coordinate activities.

Click here for more information regarding Student Involvement, Leadership and Intercultural Engagement at
the Brooklyn Campus.

Click here for more information regarding Student Involvement, Leadership and Intercultural Engagement at
the Long Island Campus.

Vice President for Student Life and Campus Services

The vice president for Student Life and Campus Services is responsible for the planning, development,
coordination and supervision of programs, services and activities outside the classroom. The vice president
for Student Life provides leadership to the following offices: Athletics; Campus Services; the Office of
Student Leadership and Involvement, which includes Orientation Programs and the Student Leadership
Experience (SLE); Off-Campus Housing, Campus Ministry; Career Development; Counseling and Health
Services; Multicultural Student Life; International Student Services; Judicial Affairs; First Year Experience; the
Student Government Association; and the Council for the Arts.

Click here for more information on campus life at St. Joseph’s University.

Veterans Services/Office of the Executive Dean

The office supports, assists and advocates for military-connected students, dependents and their families
from admission to career services and beyond. Significant programs and resources are provided that

empower military-connected students to achieve academic success. The office endeavors to create a
seamless transition to civilian life and to the University campus environment.

Click here for more information on veterans services.

14


https://www.sjcny.edu/brooklyn/academics/student-success-services/accessibility-services
https://www.sjcny.edu/long-island/student-life/student-services/student-accessibility-services
https://mysjc.sjcny.edu/campuslife/studentlife/cocurricularactivitiesbk
https://mysjc.sjcny.edu/campuslife/studentlife/cocurricularactivities/Pages/studentlife-LI.aspx
https://mysjc.sjcny.edu/campuslife/Pages/default.aspx
https://mysjc.sjcny.edu/studentservices/military/Pages/default.aspx

IV. IMPORTANT THINGS TO KNOW

The following information is useful and can serve as a resource for you during your time here at St. Joseph’s
University.

Academic Advisement and Programming

During freshman year, all students are assigned to an academic adviser from their major field if that is
known, or an exploratory adviser if the major is unspecified. Freshmen meet their advisers several times
during the year to discuss academic and career goals and to consult regarding their choice of courses at
registration. Once students have declared a major, the chair of the major department becomes their chief
academic adviser.

Academic Policies and Information

The University catalog, found online on the University Website and the University Portal, contains
information on all academic policies. Students are responsible for knowing the important information
contained in the catalog, particularly information dealing with requirements for majors and completion
of degree requirements. More information regarding academic policies is located in the catalogue, under
Academic Life, Academic Policies:

Click here for more information about academic policies related to the Brooklyn Campus.
Click here for more information about academic policies related to the Long Island Campus.
Click here for more information about academic policies related to graduate school at SJNY.

Book Store

The University has contracted with Barnes & Noble bookstore to provide books, school supplies, University-
logo clothing and related items for students, faculty and staff. New and used textbooks are available. Check
bulletin boards for posted hours. Long Island’s bookstore is located in O’Connor Hall, first floor.

Click here for more information about the Long Island Campus’ bookstore.

Bulletin Boards/Message Boards

All material to be posted must be reviewed and approved by the office of Student Involvement

and Leadership. Any unauthorized material may be removed from any bulletin board. SGA notices,
announcements of meetings, club activities, dances, class business and cultural activities happening in the
areas near the University’s two physical campuses in Clinton Hill, Brooklyn, and Patchogue, Long Island, are
posted on message boards located in buildings across the campuses.

Posters — All posters and flyers must be approved and stamped by Student Life. Post only in designated
areas on bulletin boards. Please remove all promotional materials immediately after an event. Posters
that are not approved or displayed in unauthorized locations will be removed. Event posters should be
removed within one business day after the event by the person responsible for the event.

SJINY Engage — SINY Engage is the online counterpart to the Office of Student Involvement,
Leadership and Intercultural Engagement. Powered by CampusLabs®, SINY Engage’s online platform
offers clubs and organizations individualized web pages, where they can keep club rosters and post
events, pictures and news items. Students can browse SINY Engage to find exciting new programs,
organizations and events across the campuses. The Student Government Association also uses the
software to digitize their forms, applications and other paperwork. Click here to explore SINY Engage.

15


https://catalog.sjcny.edu/content.php?catoid=17&navoid=769#Academic_Policies
https://catalog.sjcny.edu/content.php?catoid=17&navoid=771#Academic_Policies
https://catalog.sjcny.edu/content.php?catoid=18&navoid=848#Academic_Policies
https://www.sjcny.edu/directory/faculty/barnes-and-noble-bookstore
https://engage.sjcny.edu

Calendar of Events

The Office of Student Involvement, Leadership and Intercultural Engagement maintains the official Calendar
of Events. “This Week at SINY” is sent out to the University community. Calendar information can also be
found on the SINY website and on the Portal.

Click here to review the calendar of events at the Brooklyn Campus.
Click here to review the calendar of events at the Long Island Campus.
Children on Campus During Class Hours

Students are not permitted to bring children to campus while students are in class. Campus security has been
instructed to ask children who are in University buildings for their names to ensure that this policy is enforced.

Common Hour
Each weekday from 12:40-1:35 p.m., time has been reserved for programs of general student interest or for
club meetings. No classes are scheduled during this hour so that all students are able to participate.

University Directory
All office, staff, and faculty contact information can be located via the University’s online directory.

Dining Service/Cafeteria
Eating and drinking are restricted to the cafeterias and lounges in each building. Food is not allowed in
classrooms.

At the Brooklyn Campus, the cafeteria is located on the lower level of McEntegart Hall. It is open during
class hours, and it is operated by an independent contractor. Catering arrangements may be made directly
with the operator or with an outside vendor. Approval of the vice president for Student Life is required if a
contract is involved. Vending machines are available in the cafeteria and in student lounges.

At the Long Island Campus, food service is provided on campus by Sequoia Dining Services. The Golden
Eagles Nest cafeteria, located on the first floor of O’Connor Hall and the Golden Eagles Perch Café on the
third floor of O’Connor Hall offer a variety of beverages and foods, made and baked fresh on the premises.

Email (Student)

All matriculated students are given an SUNY email address. Because a student’s name and user ID are
included in each email message, the student is responsible for all electronic mail originating from their user
ID. It is important for all SUNY students to practice responsible and ethical behavior in their computing
activities.

Graduation Information
Click here for information regarding graduation requirements and other graduation information.

Health Insurance
Click here for information on resources for student health insurance.

Identification Cards

Each student enrolled in the University must carry an ID card, which should be presented to Campus
Security when entering buildings. A valid ID is needed to access the library, as well as for general purposes of
identification. Lost IDs should be reported immediately to the Office of Student Involvement and Leadership;
a replacement will be issued at a charge of $15.00.
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Lost and Found

If you've lost something while on one of our campuses, you can check the Lost and Found at the security
desk in the building. Students are encouraged to use lockers. Personal property should not be left
unattended.

Residential Student Housing at the St. George Residence — Brooklyn

Offered through Educational Housing Services, the University leases residential space at the St. George/
Clark in Brooklyn Heights. For more information about off-campus housing at the Brooklyn Campus, go to
the Office of Student Involvement, Leadership and Intercultural Engagement.

Room Scheduling

All room requests for student meetings, lectures, events, etc. are made through the ASTRA scheduling
system. For more information, consult the Office of Student Involvement, Leadership and Intercultural
Engagement.

SJNY Mobile App

Stay connected to SINY; access your courses and grades; and get information about registration dates,
student accounts and class cancellations via your mobile device. Search for SUNY on your device’s

App Store.

Student Lounges

Brooklyn Campus: The following areas have been designated for student use for relaxation, studying, small
meetings and socializing: Tuohy Hall Student Lounge, the Bear Cave, SAH Cantina Memorial Courtyard,
McEntegart Hall cafeteria and Bear’s Den Lounge and the Military and Veteran Students Lounge.

Long Island Campus: Student Lounge located on the second floor O’Connor Hall. It contains vending
machines, charging stations, a print kiosk and a flat screen.
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Student Government Association (SGA) represents all students who pay the prescribed student activity fee.
It is vested with all powers granted by the faculty to the student body. The Student Government Association
elects its four officers: President, Vice President, Secretary and Treasurer. A Parliamentarian is appointed.
The governing structure of the SGA consists of three distinct areas: legislative, executive and judicial. The
offices of the Student Government Association are located in the Office for Student Involvement, Leadership
and Intercultural Engagement.

Student Government Association Executive Board is the executive branch of the Student Government
Association. It is composed of the five SGA officers and the Campus Activities Board Program
Director. The Executive Board proposes and initiates legislation; administers all legislation authorized
by the Student Senate; coordinates all activities not under the jurisdiction of clubs, committees and
organizations; acts in a representative capacity whenever student representation is necessary; and
authorizes and supervises the expenditure of any student funds that remain in the SGA account at the
end of the academic year.

Student Senate is composed of the SGA officers; officers of the Campus Activities Board; class
representatives and one representative from each club or organization. It is the legislative branch of the
student community that admits new organizations to the Student Government Association; approves
constitutions of all clubs and committees under its jurisdiction; elects or appoints students to various
committees; legislates in general concerning student activities. Minutes of meetings are available in the
Office for Student Involvement and Leadership in Tuohy Hall.

The University Hearing Panel is the judicial branch of the Student Government Association. The panel
is composed of the president of the SGA, two students elected by the student senate, two faculty
members elected by the faculty, and the executive director of Student Life. This committee will review
unresolved student disciplinary complaints of a non-academic nature. Violations of the Gender-Based
Misconduct Policy are adjudicated, according to procedures outlined in that policy.

The Campus Activities Board (C.A.B.) plans, coordinates and carries out events and programs on behalf
of the student community. The Campus Activities Board consists of five officers: program director, three
events coordinators, and a publicity coordinator. C.A.B. works directly with clubs to provide leadership
and direction to all activities. In addition, C.A.B. has its own staff to assist with their events.

Class Representatives are the spokesperson(s) for their respective classes. In addition to representing
the opinions of their classmates and serving on the Budget Committee, they have the responsibility of
planning and implementing activities associated with their class.

Click here for further information on the SGA at the Brooklyn Campus.

Click here for further information on the SGA at the Long Island Campus.
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Suggestion Box

Questions, comments, concerns and suggestions submitted through the SINY Virtual Suggestion Box are
used to identify issues important to students. ltems are shared with leadership for response and action. The
form can be found on the MySJNY Portal.

Tech Help
Click here for help from IT services.

Use of University Facilities

All extra-curricular activities must be scheduled through the Office of Student Involvement, Leadership and
Intercultural Engagement. No student or group of students may use University facilities after class hours
unless a moderator, coach or faculty member is present.

Use of the Name of the University

Students of St. Joseph’s University, whether individually or collectively, shall not, without written consent of
the proper authorities, use the name of St. Joseph’s University or any of its units in any activity whatsoever
outside of the regular work of the school. Violation of this rule is regarded as sufficient cause for appropriate
disciplinary action up to and including dismissal.
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V. CAMPUS SAFETY INFORMATION

The health and safety of all our students, faculty, staff and guests are of paramount concern at St. Joseph’s
University. Campus safety is a cooperative effort, and the University takes every step to ensure that its two
campuses are as safe as possible for students, faculty and staff. Help is always needed to maintain this
secure atmosphere. By reading the information contained in these pages, you are doing your part in making
SJNY a safe and secure University campus.

BROOKLYN SAFETY INFORMATION

Brooklyn Emergency Procedures

Call 911 (9+911 from a campus phone) in an actual emergency, then call security. Our 24-hour number is
646.208.4597 « You can also dial “6” on any campus phone to reach security.

Building Evacuations:
A building may be evacuated for many reasons:

Please always know where the nearest exits are and be aware of any posted evacuation procedures
BEFORE there is an emergency, and remember to follow emergency exit sign arrows.

Always take the fastest, safest, most direct route that brings you away from smoke, fumes or any other
danger.

Always assemble with your group or class if you are in one, to avoid first responders risking their lives
to search for you — except if you are in an active shooter scenario.

Fire Emergencies:
Pull any fire alarm from a safe location in the immediate area as you exit the building.
Call 911 even if an alarm has been triggered.
Alert people in the area ONLY if you can do so safely, you can’t help others if you are injured.

Always feel a door towards the top, if not hot THEN, with the back of your hand, feel the doorknob for
heat before you open it (you can‘t open other doors with a burnt palm).

Never use an elevator unless directed to do so by the fire department.
Follow posted directions or the arrows on exit signs and exit using the fastest, safe route.

If you encounter smoke while escaping, crawl or get as low as you can. The cleanest air will be within
one to two feet from the floor. If the main exit is blocked by fire or smoke, you should use an alternate
route. If this is not feasible, go back in the classroom to wait for rescue.

If You Can’t Escape:
Close all doors between you and the fire.
Try to seal cracks around doors to keep the smoke out.

While waiting for rescuers, signal from a window by hanging an article of clothing out the window,
opening the window as briefly as possible to avoid drawing the fire to the fresh air.
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Gas or Carbon Monoxide Leak:

Pull any fire alarm from a safe location in the immediate area as you exit the building. Turn off
emergency gas switches as you exit — ONLY IF SAFELY possible.

If you witness a person unconscious, DO NOT ENTER the room. Getting first responders to that location
is the best thing you can do.

Electrical:

ONLY IF YOU CAN DO SO SAFELY, turn off affected device lights/power using a non-conductive item
(wood, rubber, etc.) to flip the switch.

If a person is being electrocuted use a long, nonconductive item (wood mop handle, fiberglass ladder,
etc.) to knock them free ONLY IF SAFELY possible. Never walk in water or other liquids or on metal if at
all possible.

ALL EVACUATIONS, EXCEPT ACTIVE SHOOTER
Meet with your class or office in either The Hill Center gymnasium or Tuohy Hall’s auditorium. You will be
directed what to do next by security and other competent authorities.

Helping the disabled evacuate:

Please help any disabled or handicapped persons evacuate in any of the above scenarios. Make sure anyone
with hearing loss sees that there is a reason to leave. The University tries not to schedule people with severe
mobility issues in classes on floors that are not accessible without an elevator, but if someone is in a lower
or upper level, the following information is important to know. A list of persons who need assistance will be
kept and maintained by Security. This list will be upgraded each semester to keep track of students with
disabilities and their class schedules. Exit if possible. If it is not possible, bring the person to the stairwell or
landing farthest from the danger and call 911 with his/her location; then call Security. Should the need arise
to evacuate buildings, faculty or staff members are asked to be aware of the following information:

Escape rescue chairs are located in the following areas:

Tuohy Hall near the security desk.

McEntegart Hall near the security desk.
*In an emergency in all buildings, if an accessible exit cannot be reached; station the person on any outside
stairs landing or in the stairwell farthest from the danger while you alert emergency personnel and security.*

Fire Extinguishers:

Only use a fire extinguisher if:
The fire department has been notified.
It is a very small fire.
You are trained to do so.

Your back is to a door or other unrestricted exit.
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Remember the acronym PASS while using a fire extinguisher.
P - Pull the Pin.
A - Aim at the base of the fire.
S - Squeeze the trigger.
S - Sweep from side to side.

Except for wet chemical extinguishers in the cafeteria kitchen, there are only ABC extinguishers on our

campus. But please remember:

Never use water on an electrical or grease (flammable liquids) fire. Only use an extinguisher designed

for that type of fire:
¢ Flammable Materials, (wood, paper, etc.).
¢ Flammable Liquids
» Electrical

Please report any discharged extinguishers or ones in need of repair or inspection to campus maintenance.
Remember to STOP, DROP and ROLL if you catch on fire. When someone else is on fire, use a heavy jacket,
carpet or blanket to help extinguish the fire. If you are in a room with a fire suppression system (many

commercial computer rooms and kitchens have them) and it’s activated, leave the room immediately. Such

systems deprive oxygen.

Elevator Emergency Procedures:

NEVER attempt to exit a stalled elevator car, even one that is partially stuck between two floors. Attempting
to exit the car on your own can put yourself and others in serious danger. Do not attempt to exit a car by
forcing open the doors, opening the hatch or entering the elevator shaft, unless you are in the very unlikely
situation of imminent danger, (e.g.: a fire is quickly approaching). Wait for assistance so you can exit in a
proper and safe manner. You are safer in the car than you are outside it. Stay calm: There is plenty of air in
the elevator and shaft, and you are safe inside the car. For safety reasons, elevators are equipped with many
redundant safety features. The features that stop the elevator are in place to guarantee your safety.

Call Security and press the call button or pick up the emergency phone if the elevator is equipped with
either. Security will place a call to the elevator company’s emergency response service and the authorities if
needed. Call 911 if there are any serious injuries within the car or if you smell smoke. Press the alarm and let it
sound, only if all attempts at communications fail. Having the alarm ring while you attempt to communicate

is counterproductive.
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Medical Procedures: St. Joseph’s University Emergency Medical Procedures:

If someone is injured or becomes ill in your presence, please follow these procedures. Do not move
the injured person, unless they are in danger, fire, etc.). If the situation is life threatening, call 911
immediately.

Security can be contacted at 646.208.4597. If you are near an office phone, dial “6” and you will be
connected directly to security.

When security arrives, let them know if 911 was notified. If 911 was not notified, security will make the
call if required.

Security will be in charge until EMS arrives on the campus.

DO NOT touch blood or bodily fluids without the aid of protective gloves.

DO NOT give mouth-to-mouth resuscitation unless you are trained to do so.

DO NOT perform CPR unless you have been certified.

Automatic External Defibrillators (AEDs) are at each security desk.
Surviving an Active Shooter:

In the very unlikely event of an active shooter, University policy is Run, Hide, Fight!
RUN when an active shooter is in your vicinity:

Have an escape route and plan in mind (in case of fire or any threat).

Leave your belongings behind.

Evacuate regardless of whether others agree to follow.

Help others escape, if possible.

Do not attempt to move or point out wounded people.

Prevent others from entering an area where the active shooter may be.

Keep your hands visible.

Call 911 when you are safe.

If running in the outdoors or large open areas, go from cover to cover. Place buildings, large trees,

vehicles between you and the danger and avoid being out in the open for long periods of time.
HIDE if evacuation is not possible:

Lock and blockade the door with large or many small items to keep door closed.

Hide behind large objects or layers of many smaller ones.

Hide in an area out of the shooter’s view.

Turn off lights and cover the door window if possible.

Silence your cell phone (including the vibrate mode) and remain quiet.

Try not to trap yourself or restrict your movement (continue to look for an opportunity to RUN)
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FIGHT only as a last resort and only when your life is in imminent danger:
Attempt to incapacitate the shooter.
Act with physical aggression.
Act in unison if possible.

Improvise weapons: fire extinguishers, chairs, pens, pencils, rulers, scissors, staplers, keys, shoes, rolled
up magazines, books, anything!

Throw objects at the shooters eyes as you attack.

Commit to your actions, do not stop your life may depend on it.

WHEN approaching law enforcement:
Remain calm and follow instructions.
Put down any items in your hands (i.e., bags and jackets).
Raise hands and spread fingers and keep hands visible at all times.
Avoid quick movements toward officers, such as holding on to them for safety.
Avoid pointing, screaming or yelling.

Do not stop to ask officers for help or direction when evacuating.

INFORMATION to provide to 911 operators:
Location of the active shooter.
Number of shooters.
Physical description of shooters.
Number and type of weapons held by shooters.
Number of potential victims at the location.

The first officers to arrive at the scene will not stop to help the injured. Rescue teams will follow the initial
officers and treat or remove the injured. Know that help is on the way! Once you have reached a safe
location, you will likely be held in that area by law enforcement until the situation is under control, and all
witnesses have been identified and questioned. Do not leave the area until law enforcement authorities have
instructed you to do so.

CAMPUS EVACUATION

Most emergencies do not require complete evacuation of the entire campus. However, during an active
shooter event or whenever a campus evacuation is necessary, all persons are to immediately evacuate

the campus by foot in the direction opposite of the crisis area. Specific directions and routes will be
communicated by Campus Security and the Rave Text Alert Notification System, if possible. DO NOT get into
vehicles, as vehicles in mass numbers have proven to be an ineffective means to evacuate large emergencies
in a timely manner. Vehicle transportation will need to be reserved for those with significant mobility
impairments as well as keeping the roadways clear for emergency response vehicles. Remember to keep
moving away from the danger until you reach emergency service personnel.

We have a mutual agreement with Queen of All Saints parish on Lafayette Avenue, at corner of Vanderbilt
Avenue, to use their church basement as a meeting place for family and friends in the event of a campus-
wide evacuation.
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Criminal Activity:

St. Joseph’s is fortunate to have a very low crime rate and crime history, but this is an open campus. We do
ask that you safeguard your property and be alert, especially at night and when there are few people on
campus. Your SINY ID must be carried at all times and shown to Campus Security upon entering any of our
buildings or when requested by campus authorities (security, professors and staff).

We offer escorts 24 hours a day if you ever feel uncomfortable. Call Campus Security and we will escort you
to or from your vehicle.

If you witness a serious crime, call 911. Always call Campus Security to inform them, as well. If you witness
a criminal or an intruder; stay calm, never try to block their exit, leave the area and head toward a busy
(populated area), and contact Campus Security.

Report any minor crimes (after the fact) to Campus Security.
Please follow these tips to help prevent crime:
Always lock vehicle and office doors.
Never leave property in view or unattended in vehicles.
Travel in pairs if possible. Walk with a purpose and be alert.

Place a file with your FULL name and contact information on any USB flash drives and on the lock-out
screen of your phone and/or computer (in case lost we can return them to you).

If you do not wish to write in an expensive textbook that you may return; write your FULL name and
contact information on a piece of paper and place it in the book.

Student Life NEVER solicits door to door. Contact Campus Security if approached by someone.
Contact Campus Security for lost-and-found help.
Emergency Communications:
Information may be delivered to the campus community in the following ways:
In-person by campus security.
Fire alarms.

Text message (Emergency Notification System) - sign-up forms are located in the student enrollment
packet and on MySJNY Portal Homepage).

Plasma screens located throughout the campus.
The University website at www.sjny.edu.

LONG ISLAND SAFETY INFORMATION

Emergency Procedures:

Call 911 (94911 from a Campus Phone) in an actual emergency, then call security. Our 24-hour security
number 917.209.3625 « Any Blue Light Box ¢ You can also dial “3” on any campus phone.

25


http://www.sjcny.edu

Building Evacuations:
A building may be evacuated for many reasons.

Please always know where the nearest exits are and know any posted evacuation procedures BEFORE
there is an emergency and remember to follow emergency exit sign arrows.

Always take the fastest, safest, most direct route that brings you away from smoke, fumes or any other
danger.

Always assemble with your group or class if you are in one to avoid First Responders risking their lives
to search for you, except for an active shooter scenario.
Fire Emergencies:
Pull any fire alarm from a safe location in the immediate area as you exit the building.
Call 911 even if an alarm has been triggered.
Alert people in the area ONLY if you can do so safely, you can‘t help others if you are injured.

Always feel a door towards the top, if not hot THEN, with the back of your hand, feel the doorknob for
heat before you open it (you can‘t open other doors with a burnt palm).

Never use an elevator unless directed to do so by the fire department.
Follow posted directions or the arrows on exit signs and exit using the fastest, safe route.
If you encounter smoke while escaping, crawl or get as low as you can. The cleanest air will be within
one to two feet from the floor. If the main exit is blocked by fire or smoke, you should use an alternate
route. If this is not feasible, go back in the classroom to wait for rescue.

If you can’t escape:
Close all doors between you and the fire.
Try to seal cracks around doors to keep the smoke out.
While waiting for rescuers, signal from a window by hanging an article of clothing out the window,
opening the window as briefly as possible to avoid drawing the fire to the fresh air.

Gas or Carbon Monoxide Leak:
Pull any fire alarm from a safe location in the immediate area as you exit the building.
Turn off emergency gas switches as you exit ONLY IF SAFELY possible.
If you withess a person unconscious, DO NOT ENTER the room. Getting first responders to that location
is the best thing you can do.

Electrical:

ONLY IF SAFELY possible turn off affected device lights/power using a non-conductive item (wood,
rubber, etc.) to flip the switch.

If a person is being electrocuted use a long, nonconductive item (wood mop handle, fiberglass ladder,
etc.) to knock them free ONLY IF SAFELY possible.

Never walk in water or other liquids or on metal if at all possible.
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ALL EVACUATIONS EXCEPT ACTIVE SHOOTER

Meet with your group in the Quad (center area between buildings). If the emergency is in the Danzi
gymnasium, meet in the O’Connor Hall auditorium. If the emergency is in any other building, meet in the
Danzi gymnasium.

Helping the disabled evacuate:
Please help any disabled or handicapped persons evacuate in any of the above scenarios. Make sure anyone
with hearing loss sees that there is a reason to leave. The University tries not to schedule people with severe
mobility in classes on floors that are not accessible without an elevator but if someone is in a lower or upper
level, the following information is important to know. A list of persons who need assistance will be kept and
maintained by Security. This list will be upgraded each semester to keep track of students with disabilities
and their class schedules. Exit if possible. If it is not possible, bring the person to the stairwell or landing
farthest from the danger and call 911 with his/her location; then call Security. Should the need arise to
evacuate buildings, faculty or staff members are asked to be aware of the following information:
Escape rescue chairs are located in the following areas:

O‘Connor Hall 3rd floor, stairwell 9 (far north wing).

O‘Connor Hall 3rd floor, stairwell 4 (far west wing).

Library 3rd floor in FACP room within offices.

BT building 2nd (highest) floor, far north stairwell.

BT building cellar floor (lowest), far south stairwell.
*In an emergency in all buildings, if an accessible exit cannot be reached; station the person on any outside
stairs landing or in the stairwell farthest from the danger while you alert emergency personnel and security*

O’Connor Hall has accessible exits in the following rooms:

First floor: N105 Plant Shop, N111, N113, N117A Art Studio, N129 Music Room, E117 Shea Conference
Center and the ramp to the left of the bookstore.

Second floor: Door #7 by the flagpole, (landing outside door #1 can be used to stage someone until
help arrives).

Auditorium: Door #5 and the vestibule area as well as both South Side exits.

Third floor, stage in the stairwell landing farthest from the danger until help arrives.

Business and Technology (BT) Building:
Level B, north entrance has an accessible exit ramp.
Level C, first floor and second floor: Escort students with physical disabilities to the stairwell landing

farthest from the danger until help arrives.

Danzi Athletic Center:

All exits are accessible (main entrance, end of each hall, multi-purpose rooms, rooms 114-115, pool area - two
north exits, main gymnasium - two west exits). People with disabilities will not be able to access the elevated
track. However, that area will be checked by SJINY staff during any evacuation if safely possible.

Callahan Library:
Main entrance and the two north doors in the lower level book stacks can be used to exit.
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Clare Rose Playhouse:
The main entrance is accessible and ushers will help anyone with special needs exit the theater.

Counseling and Wellness Center:
The main and rear entrances are accessible.

1 Terry Street:
Stage in the stairwell farthest from the danger.

Outdoor Field Complex:
Both exits are accessible on either end of the main hallway.

Great River:
Stage in either stairwell.

Fire Extinguishers:
Only use a fire extinguisher if:
Fire department has been notified.
It is a very small fire.
You are trained to do so.
Your back is to a door or other unrestricted exit.
Remember PASS:
P - Pull the Pin.
A - Aim at the base of the fire.
S - Squeeze the trigger.
S - Sweep from side to side

Except for wet chemical extinguishers in the cafeteria kitchen, there are only ABC extinguishers on our
campus but remember:

Never use water on an electrical or grease (flammable liquids) fire
Only Use an extinguisher designed for that type of fire:
Flammable Materials, (wood, paper, etc.).

Flammable Liquids

Electrical

Please report any discharged extinguishers or ones in need of repair or inspection to Campus Security.
Remember to STOP, DROP and ROLL if you catch on fire. If someone else is on fire use a heavy jacket,
carpet or blanket to help put the fire out.

If you are in a room with a fire suppression system (many commercial computer rooms and kitchens have
them) and it’s activated, leave the room immediately. These systems deprive oxygen.

Elevator Emergency Procedures:

NEVER attempt to exit a stalled car, even partially stuck between two floors: You can put yourself and
others in serious danger by attempting to exit the car on your own. Never attempt to exit a car by forcing
open the doors, opening the hatch or entering the elevator shaft unless you are in the very unlikely situation
of imminent danger, (e.g.: a fire is quickly approaching). Wait for assistance so you can exit in a proper and
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safe manner. You are safer in the car than you are outside it. Stay calm: There is plenty of air in the elevator
and shaft and you are safe inside the car. Elevators are equipped with many redundant safety features —
measures that are in place to guarantee your safety.

Call Security and press the call button or pick up the emergency phone if equipped with either. Security
will place a call to the elevator company‘s emergency response service and the authorities if needed. Call
911 if there are any serious injuries within the car or if you smell smoke. Press the alarm and let it sound,
only if all attempts at communications fail. Having the alarm ring while you attempt to communicate is
counterproductive.

Emergency Medical Procedures:
If someone is injured or becomes ill in your presence, please follow these procedures.
¢ Do not move the injured person, unless they are in danger (pool, fire, etc.).
¢ If the situation is life threatening, call 911 immediately.

Security can be contacted at 917-209-3625. If you are near an office phone dial “3” and you will be
connected directly to security. If you are outside you can use the blue call boxes to contact security.

When security arrives, let them know if 911 was notified. If 911 was not notified, security will make the
call if required.

Security will be in charge until EMS arrives on the campus.
DO NOT touch blood or bodily fluids without the aid of protective gloves.

DO NOT give mouth-to-mouth resuscitation unless you are trained to do so and NEVER without the aid
of a protective mask!

DO NOT perform CPR unless you have been certified.
AUTOMATIC EXTERNAL DEFIBRILLATORS (AEDS):

There are AEDs located at the following locations:
Clare Rose Playhouse by the front door.
Second floor, O’Connor Hall, on the wall next to the desk at door #7 by the flagpole.
First floor, O’Connor Hall, in the cafeteria on center pole.
BT building, B level, next to the security desk.
Danzi Athletic Center at the front desk.
Roving security vehicle.

Library: As you enter, once past the book detectors, make a left and another left (u-turn); it is then on
the wall to your left.

Outdoor Field Complex, across from the front door.

Counseling and Wellness Center, nurse’s exam room.

Older models have child pads that must be switched, newer models have a uni-pad that is activated on the
device by turning a key to adult or child.
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Surviving an Active Shooter:
In the very unlikely event of an active shooter, University policy is Run, Hide Fight! RUN When an active

shooter is in your vicinity:
Have an escape route and plan in mind (in case of fire or any threat).
Leave your belongings behind.
Evacuate regardless of whether others agree to follow.
Help others escape, if possible.
Do not attempt to move or point out wounded people.
Prevent others from entering an area where the active shooter may be.
Keep your hands visible.
Call 911 when you are safe.

If running in the outdoors or large open areas, go from cover to cover. Place buildings, large trees,
vehicles between you and the danger, and avoid being out in the open for long periods of time.

HIDE Only if evacuation is not possible, find a place to hide:
Lock and blockade the door with a large item or many small items to keep the door closed.
Hide behind large objects or layers of many smaller ones.
Hide in an area out of the shooter’s view.
Turn off the lights and cover windows (with emergency medical yellow sign or anything handy)
Silence your cell phone (including the vibrate mode) and remain quiet.
Try not to trap yourself or restrict your movement (continue to look for an opportunity to RUN).
FIGHT Only as a last resort and only when your life is in imminent danger:
Attempt to incapacitate the shooter.
Act with physical aggression.
Act in unison if possible.

Improvise weapons: fire extinguishers, chairs, pens, pencils, rulers, scissors, staplers, keys, shoes, rolled
up magazines, books, anything!

Throw objects at the shooters eyes as you attack.

Commit to your actions, do not stop...your life may depend on it.

When Approaching Law Enforcement:
Remain calm and follow instructions.
Put down any items in your hands (i.e., bags, jackets).
Raise hands and spread fingers and keep hands visible at all times.
Avoid quick movements toward officers such as holding on to them for safety.
Avoid pointing, screaming or yelling.

Do not stop to ask officers for help or direction when evacuating.
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Information to provide to 911 operators:
Location of the active shooter.
Number of shooters.
Physical description of shooters.
Number and type of weapons held by shooters.
Number of potential victims at the location.

The first officers to arrive at the scene will not stop to help the injured. Rescue teams will follow the initial
officers and treat or remove the injured. Know that help is on the way! Once you have reached a safe
location, you will likely be held in that area by law enforcement until the situation is under control, and all
witnesses have been identified and questioned. Do not leave the area until law enforcement authorities have
instructed you to do so.

Campus Evacuation:

Most emergencies do not require complete evacuation of the entire campus. However, during an active
shooter event or whenever a campus evacuation is necessary, all persons are to immediately evacuate

the campus by foot in the direction opposite of the crisis area. Specific directions and routes will be
communicated by Campus Security and the Rave Text Alert Notification System if possible. DO NOT

get into vehicles, as vehicles in mass numbers have proven to be an ineffective means to evacuate large
emergencies in a timely manner. Vehicle transportation will need to be reserved for those with significant
mobility impairments as well as keeping the roadways clear for emergency response vehicles. If you end up
in a traffic jam, you are a sitting duck. Fortunately, we are not located in a rural environment and the nearest
police precinct is not very far, less than a mile south on Waverly Avenue. This means response time will be
very quick and even in foul weather, you should reach shelter when leaving the campus in a short period of
time. Remember to keep moving away from the danger until you reach emergency service personnel.

The Long Island Campus Outdoor Field Complex will serve as a meeting place for family and friends in the
event of a campus wide evacuation: The facility is located at 246 Sunrise Hwy South Service Road, East
Patchogue, NY 11772 (approximately one mile east of the Long Island Campus).

Criminal Activity:

St. Joseph’s is fortunate to have a very low crime rate and history, but this is an open campus. We do ask
that you safeguard your property and be alert, especially at night and when there are few people on campus.
SJINY ID must be carried at all times and shown to Campus Security upon request.

We offer escorts 24 hours a day if you ever feel uncomfortable. Call Campus Security and we will escort you
to or from your vehicle.

If witness to a serious crime, call 911. Always call Campus Security to inform them, as well.

If you witness a criminal or an intruder, stay calm, never try to block their exit, leave the area heading toward
a busy (populated area), and contact Campus Security.

Report any minor crimes (after the fact) to Campus Security. Please follow these tips to help prevent crime:
Always lock vehicle and office doors.

Never leave property in view or unattended in vehicles or anywhere (including signs of items such as
GPS suction cup marks, gift bags, etc.).

Travel in pairs if possible. Walk with a purpose and be alert.
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Place a file with your FULL name and contact information on any USB flash drives and on the lock out
screen of your phone and/or computer (in case lost we can return them to you).

If you do not wish to write in an expensive textbook that you may return; write your FULL name and
contact information on a piece of paper and place it in the book.

Student Life NEVER solicits door to door. Contact Campus Security if approached by someone.
Contact Campus Security for lost-and-found assistance.
Security Blue Light Call Boxes:
Anyone on campus in need of security assistance can avail themselves of the Security Blue Light Call
Boxes. The call boxes can be used for emergency and non-emergency assistance. For example: medical
emergencies, disabled vehicles, etc., are just some of the situations that the call boxes can be used for. They
are simple to operate. Simply press the red button and follow the voice instructions. You'll initially hear a
telephone ringing sound identifying the call box location, voice instructions and that assistance is on the
way. The call box’s location is broadcast over the security channel on the portable radios that all security
guards carry. At this point, a security guard contacts you over the call box to ascertain the kind of assistance
you need.

You press and HOLD the red button to talk and RELEASE to listen. It is most important that you answer

the guard. If the guard gets no response from you, he will have to assume it is an emergency and several
guards will respond to your location immediately. In an actual emergency, security personnel would have no
problem doing this.

But in a non-emergency situation, you would be taking the guards away from other duties, possibly leaving
part(s) of the campus temporarily unprotected. In addition to the Blue Light Call Boxes, we have upgraded
and added additional security cameras to the campus for your protection and safety.

BLUE LIGHT LOCATIONS:
Institutional Advancement building parking lot
Main faculty parking lot
Rear faculty parking lot (near portable classrooms)
Clare Rose parking lot
Main student lot - north of Danzi Center
Main student lot - north side
Main student lot by Security booth
Main Student lot - south side, parallel with Savannah Boulevard
Main Student lot - rear of Danzi Center
Faculty/Student lot - entrance off of Audubon Avenue

Waverly Avenue lot - entrance off Champlain Avenue
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Emergency Communications:

Information may be delivered to the campus community in the following ways:
In-person by campus security.
Fire alarms.

Text message (Emergency Notification System) - sign-up forms are located in the student enrollment
packet and on MySJNY Portal Homepage).

Plasma screens located throughout the campus.
Public address announcements through blue light call boxes.

The University website: sjny.edu.

The campus switchboard: 631.687.5100

SCHOOL CLOSING INFORMATION

Severe Weather Conditions

St. Joseph’s University recognizes its responsibility for the safety of individuals associated with the
University in the event of severe weather conditions. Severe weather can be defined as any hazardous
weather event that may pose a threat to life and/or property. In the event of severe weather conditions or
other emergencies, the executive deans on both campuses will determine if the University will close early or
if classes will be canceled or delayed.

University administration routinely monitors local weather conditions and reports when weather becomes
hazardous or threatening. In the event the University is forced to close due to an emergency situation,
information will be posted to the University’s website, portal, social media pages (Facebook and Twitter) and

the main campus telephone numbers (Long Island: 631.687.5100 or Brooklyn: 718.940.5300). A text message
will also be transmitted to all students, faculty, administration and staff. If you are not already registered to
receive text messaging alerts (or you want to change your notification number), please log into the MySJNY
portal and look for the enroll/update link in the box at the top of the main page to sign up.

Campus Safety Statistics
The Advisory Committee on Campus Safety will provide upon request all campus crime statistics as reported
to the United States Department of Education.

Click here to visit the U.S. Department of Education website address for campus crime statistics.

The University has designated campus contacts who are authorized to provide campus crime statistics.
Long Island Contact: Thomas N. Tzimorotas, Director of Security, 631.831.2692

Brooklyn Contact: Mike McGrann, Director of Security, 718.940.5741

The University shall provide a hardcopy mailed to the individual within 10 days of the request, with
information that includes all of the statistics that the campus is required to ascertain under Title 20 of the
U.S. Code Section 1092 (f).
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https://www.sjcny.edu
https://fs.sjcny.edu/adfs/ls?wa=wsignin1.0&wtrealm=urn%3amysjc.sjcny.edu%3a443&wctx=https%3a%2f%2fmysjc.sjcny.edu%2f_layouts%2f15%2fAuthenticate.aspx%3fSource%3d%252F&wreply=https%3a%2f%2fmysjc.sjcny.edu%2f_trust%2fdefault.aspx
https://www.facebook.com/STJOESNY/
https://twitter.com/stjoesny

VI. CODE OF STUDENT CONDUCT

Introduction

St. Joseph’s University is committed to its mission of providing a strong academic and value-oriented
education. To facilitate the educational and personal growth of its students, it is essential to maintain an
appropriate environment conducive to learning.

In such an environment, it is essential that students learn to look critically at their behavior and to accept
responsibility when their behavior violates the policies and precepts of conduct at the University. The
Student Conduct Process is designed to resolve instances of alleged violations of University’s policies and
regulations, and to investigate matters of student conduct in a manner that reflects the educational mission
of St. Joseph’s University.

Rationale

In support of the mission of the University to provide a strong academic and value-oriented education,
each student is expected to adhere to and comply with University policies and regulations that promote an
environment of dignity, respect and safety for all members of the University community.

The St. Joseph’s community recognizes that the development of responsible student behavior and conduct
is fostered by education, guidance, admonition and adherence to University policies and regulations. The
Code of Student Conduct establishes a set of policies, standards of behavior, regulations, procedures,
sanctions and appeal processes to prevent, limit and correct actions that may impede, obstruct or damage
the educational environment, and threaten the maintenance of order.

The University encourages the cooperation of all members of the campus community, both in and out of
the classroom and through online communities. All students are expected to be familiar with the Code
of Student Conduct. A lack of familiarity with University policies, standards of behavior and regulations
specified in the Code of Student Conduct is not an acceptable excuse for non-adherence.

The code and supporting materials have been developed to guarantee procedural fairness to students
when there has been an alleged failure to abide by the policies and regulations of St. Joseph’s University.
All students will receive due process and student conduct outcome decisions will be based on an unbiased
analysis of information conducted by a University hearing panel.

Commitment to Diversity

St. Joseph’s University is committed to equal student access to all campus benefits and services without
regard to: race, creed, color, national origin, ancestry, age, marital status, sexual orientation, familial

status, disability, nationality, sex, gender identity or expression, or any other characteristic protected from
discrimination by state and federal law. In order to foster an atmosphere of respect, understanding and
goodwill among all members of our diverse campus community, the University will regard differences of
race, creed, color, national origin, ancestry, age, marital status, sexual orientation, familial status, disability,
nationality, sex, gender identity or expression, or any other characteristic protected from discrimination by
New York state law as strengths to be honored, not mocked or derided. Thus, the University encourages all
members of the community to behave in ways that enhance our diverse and multicultural society.
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Student Expectations and Responsibilities:

St. Joseph’s University expects all members of the community to demonstrate respect for themselves and
for others. This respect includes sensitivity to differences. All students are entitled to and responsible for a
community environment free from harassment, intimidation and violence. Students are expected to respect
the property of others, University property and the property of the greater community surrounding St.
Joseph’s. It is expected that students will be respectful in the manner in which they disagree. The student
body, along with other members of the St. Joseph’s community has a responsibility to provide, protect and
maintain an environment conducive for learning.

As representatives of the St. Joseph’s University student body and as set forth in the policies, procedures
and guidelines within this handbook, students have the following expectations:

To be treated respectfully as a member of the St. Joseph’s University community.
To expect assistance and professional conduct from all members of the campus community.

To the free and responsible expression of ideas and opinions, without fear of retribution, including
peaceful dissent, that will not disrupt or interfere with the orderly operation of the University.

To expect the University to promote and foster an environment that is free from violence, harassment
or any physical threats from any other member of the St. Joseph’s University community, and for the
University to address, investigate and/or take any other appropriate measures against any member of
the community who infringes on this right as stated.

To file a complaint when they believe that any of their rights have been violated.

St. Joseph’s University students have the responsibility:
To recognize and respect the rights of all other students and members of the University community.
To treat all members of the campus community with civility, respect and courtesy.

To refrain from discriminating against other members of the St. Joseph’s University community on the
basis of race, religion, color, sex, age, national and ethnic origin, disability status, marital status, veteran
status, sexual orientation, gender identity, predisposing genetic characteristics, domestic violence
victim status or any other status or condition protected by applicable federal or state statute.

To assist the University in maintaining a healthy environment of learning.
To respect the personal property of the University and members of the University community.

To become an active learner, fully engaged in both intellectual and human growth.

Institutional Authority

Jurisdiction: All students are subject to and are expected to familiarize themselves with St. Joseph’s
University Code of Conduct. In addition, any violations of federal, state or local law as determined by the
University shall be considered a violation of the St. Joseph’s University Code of Conduct. When alleged
violations of University regulations or local laws take place off campus and come to the University’s
attention, the University reserves the right to take appropriate action when, in the judgment of University
officials, the alleged conduct has a negative impact on the University community or the pursuit of its mission
or the broader community in which we live. The Vice President for Student Life or designee may initiate
University disciplinary proceedings, whether or not criminal charges have been filed.
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Right to Take Disciplinary Action: The University reserves the right to suspend, dismiss or expel any student
when the University as determined by the vice president for Student Life or designee, their behavior
threatens or endangers the health, safety, or well-being of the Universitye community or any of its individual
members. This right also applies to violations of the Code of Conduct and other University policies, rules,
regulations, terms, conditions or guidelines. In addition, the University reserves the right to impose penalties,
which include, but are not limited to, fines, cancellation of the housing agreement, suspension and expulsion.

Conduct On and/or Off University Premises: In the event a student also faces criminal charges for any
conduct on or off campus, the University reserves the right to bring charges against a student for any
violation(s) of the Code of Conduct prior to, concurrent with or following criminal charges being filed in a
court of law for the same act(s). All University rules and regulations apply to students and their conduct,
behavior and activity, both on and off University premises and at University-sponsored events and activities,
regardless of where they are being held. Student members of the St. Joseph’s University community are
expected to act with respect for the safety, personal rights and property of individual groups outside the
University as well as to respect the proper authority of local, state and federal officials. The University
reserves the right to take disciplinary action against students or student organizations responsible for
organizing non University-sponsored events (dances, theme parties, etc.) that result in underage drinking,
misconduct or criminal activity.

Administrative Withdrawal: If determined by the Vice President for Student Life, or designee (in consultation
with other University officials), a student with a behavior problem cannot accomplish his or her objectives

in concert with those of the University or without jeopardizing his or her welfare or that of others, the
student’s registration may be terminated and the student may be required to leave the University immediately.

In such cases, the student will be restricted from being on campus property and, if found, subject to arrest

for trespassing. The decision of the Vice President for Student Life, or designee to terminate a student’s
registration may be appealed in writing to the University Provost, or designee within five (5) business days. If
not appealed within this time frame, the decision of the Vice President for Student Life, or designee, is final.

At the University’s sole discretion, the Vice President for Student Life, or design